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Amendments and Recommendations, Finance, Membership, and P.E.O. 
Projects. 

B. To appoint a Nominating Committee and serve as liaison to this committee. 
C. To serve as liaison to the Amendments and Recommendations Committee. 
D. To appoint such special committees as may be authorized by the executive 

board or a Convention of Alaska State Chapter. 
E. To serve as ex-officio member of all committees, except nominating. 
F. To notify local chapters of items adopted by Convention of Alaska State 

Chapter that must be implemented. 
G. To communicate with local chapters regarding information and plans. 
H. To proofread the proceedings of the Convention of Alaska State Chapter at 

which she presides and the updated bylaws and standing rules of Alaska State 
Chapter prior to distribution. 

I. To appoint a webmaster and to serve as adviser to that position. 
J. To appoint an Unaffiliate Coordinator. 
K. To preside over the Convention of Alaska State Chapter.  
L. To serve as proxy organizer for official visits. 

 
Section 3. VICE PRESIDENT. The duties of the vice president shall be: 

A. To serve as adviser to the P.E.O. Projects Committee. 
B. To serve as adviser to the hostess chapters of Convention of Alaska State 

Chapter for the year in which she will preside. 
C. To serve as proxy organizer for official visits.  

 
Section 4. ORGANIZER. The duties of the organizer shall be: 

A. To group local chapters for the purpose of official visits. 
B. To visit or direct her proxy to visit local chapters every three (3) years, giving 

chapters at least a sixty (60) day notice. 
C. To visit or direct her proxy to visit new chapters annually for three (3) years 

following organization and to place them in rotation for official visits. 
D. To serve as adviser to the Membership Committee and Unaffiliate Coordinator. 
E. To review local chapter yearbooks and bylaws at the beginning of her term. 
F. To prepare a display of local chapter yearbooks for Convention of Alaska State 

Chapter. 
 

Section 5. TREASURER. The duties of the treasurer shall be: 
A. To provide the Finance Committee with information necessary to perform its 

duties. 
B. To serve as adviser to the Finance Committee. 
C. To have the books audited at the end of the fiscal year. 
D. To serve as proxy organizer for official visits. 

 
Section 6. SECRETARY. The duties of the secretary shall be: 

A. To notify local chapters entitled to representation in Convention of International 
Chapter by February 1 of the year such convention is to be held. 

B. To serve as historian. 












































